





CURRICULUM VITAE

Career Objective: [image: 9D14D42C]

Accountant with more than 17 years of Finance and Accounting experience .Expertise in repairing financial statements, monitoring daily cash transactions, developing annual budgets, and cording all financial activities. A remarkable experience of working in accounts department in different international funded projects.  
I. Personal data:
	Name
	:
	Raskin Chakma

	Father’s name
	:
	Bisantu Chakma	

	Mother’s name
	:
	Sandharani Chakma

	Permanent address
	:
	Vill-Mirjatila 

	
	
	Upazila-Panchari,P/O-Panchari

	
	
	Dist-Khagrachari Hill Tract.

	Mailing address
	:
	 Rangamati Science and Technology University

	
	
	Rnagamati Hill District 

	
	
	

	
	
	

	E-mail address
	:
	raskinchakma.cht@gmail.com

	Phone no.
	:
	01558423390

	Date of birth
	:
	15 August 1981.

	Nationality
	:
	Bangladeshi by birth

	Religion
	:
	Buddha

	Gender
	:
	Male

	Ethnic group
	:
	Chakma

	Marital status
	:
	Married

	Blood group
	:
	B(+)

	Height
	:
	5' 6"

	Weight
	:
	72 kgs


II. Educational Qualification:
	Name of Examination
	Institutions
	Board
	Passing year
	Result

	PGDHRM
	HRM
	Dhaka
	2016
	3.58(out of 4)

	M.B.A( Accounting & Information Systems)
	University of Rajshahi, 
	University of Rajshahi, 
	2007
	2.958(out of 4)

	B.B.A( Accounting & Information Systems)
	University of Rajshahi, 
	University of Rajshahi, 
	2005
	2.81 (Out of 4)

	Higher Secondary Certificate (HSC)


	Panchari college
	Chittagong, Bangladesh
	1999
	2nd Division

	Secondary School Certificate (SSC)
	Panchari High School
	Chittagong, Bangladesh
	1997
	1st Division



	
	
	

	

	
	

	
	
	



III. Summary of professional skills and expertise:
Training Received:
	Training/Workshop/Seminar
	Institution
	Inclusive Dates

	Foundation Training for University Officers (22th Batch
	Graduate Training Institute (GTI),Mymensing
	24 September to 18 October2024

	Information Commission
	Right to Information Act,2009
	31 March 2022

	Training on Internal Audit
	RMSTU,Rangamati
	15 January 2022

	Financial Management Course
	Regional Public Administration Training Center, Chottagram
	28 Feb to 02 Mar2021

	Internal Audit Management
	Bangladesh Institute Of Management, Dhaka
	20-21 November 2020

	Fundamental Training
	Regional Public Administration Training Center,Chottagram
	06 October 2 November 2019

	Practical Of Income tax and VAT Management
	Bangladesh Institute of Management (BIM), Dhaka.
	21 August to 01 September 2016

	Citizen Role of National budget Development
	Communica,Dhaka, 
	11-15 October 2009

	Financial  Management
	Manusher Jonno,Dhaka.
	03-05 August 2010

	Office Management 
	CARITAS Development Institute
	5-7 December 2010.



IV. Extra curricular Activities: A Voluntary organized of blood donor (SWAJAN).

	 V. Summary of work experience : (1)
Duration
Post title
Employer
Location

Major Responsibility












	:
:
:
:

:









	  26 October 2024 to till now
Assistant Director
Rangamati Science & Technology University.
Rangamati 

· Responsible of overall financial matters’ of RMSTU.
· Audited of bill, voucher and relevant records.
· Monitor the account budget activities.
· Responsible for external and internal annual and quarterly audit.
· Maintain advance book, cash book, bank book and ledger. 
· Prepare monthly, quarterly and annual financial report and share it through e-mail.
· Prepare fund requisition.
· Prepare Bank Reconciliation Statement.




	
(2)Duration
Post title
Employer
Location

Major Responsibility












	:
:
:
:

:









	  25 November 2019 to 25 October2024
Account Officer
Rangamati Science & Technology University.
Rangamati 

· Responsible of overall financial matters’ of RMSTU.
· Audited of bill, voucher and relevant records.
· Monitor the account budget activities.
· Responsible for external and internal annual and quarterly audit.
· Maintain advance book, cash book, bank book and ledger. 
· Prepare monthly, quarterly and annual financial report and share it through e-mail.
· Prepare fund requisition.
· Prepare Bank Reconciliation Statement.


	(3) Duration
Post title
Employer
Location

Major Responsibility












	:
:
:
:

:









	  4 October 2015 to 24 November 2015
Accountant
Rangamati Science & Technology University.
Rangamati 

· Responsible of overall financial matters’ of RMSTU.
· Audited of bill, voucher and relevant records.
· Monitor the account budget activities.
· Responsible for external and internal annual and quarterly audit.
· Maintain advance book, cash book, bank book and ledger. 
· Prepare monthly, quarterly and annual financial report and share it through e-mail.
· Prepare fund requisition.
· Prepare Bank Reconciliation Statement.



	(4) Duration
Post title
Project
Employer
Location

Major Responsibility












	:
:
:
:
:

:









	 1 April 2015 to 3 October 2015
 Accounts cum Admin Officer
Diploma in Primary Education Programme
Institute of Education & Research, University of Dhaka.
Dhaka

· Responsible of overall financial matters’ of IER.
· Audited of bill, voucher and relevant records.
· Monitor the PTI activities.
· Responsible for external and internal annual and quarterly audit.
· Maintain advance book, cash book, bank book and ledger. 
· Prepare monthly, quarterly and annual financial report and share it through e-mail.
· Prepare fund requisition.
· Prepare Bank Reconciliation Statement.




	(5) Duration
Post title
Project
Employer
Location

Major Responsibility














(6) Duration 
	
	
:
:
:
:
:

:













:
	
 1 February 2014 to 30 April 2015
Finance and Admin Assistant
Community Empowerment Programme
Khagrachari Hill District Council.
Khagrachari Sadar

· Responsible of overall financial matters’ of Khagrachari Hill District Council.
· Audited of bill, voucher and relevant records.
· Monitor the district and upazila level activities.
· Responsible for external and internal annual and quarterly audit.
· Maintain advance book, cash book, bank book and ledger. 
· Prepare monthly, quarterly and annual financial report and share it through e-mail.
· Prepare fund requisition.
· Prepare Bank Reconciliation Statement.
· Maintenance of Accounts in Accounting Software.
17 April 2011 to 31 January 2014


	Post title
	
	:
	 Finance Associate

	Project
	
	:
	Capacity Development Component

	Employer
	
	:
	Khagrachari Hill District Council.

	Location
	
	:
	Khagrachari Sadar 


	Major Responsibility
	· 
	·  Responsible of overall financial matters’ of Khagrachari Hill District Council.
· Audited of bill, voucher and relevant records.
· Monitor the district and upazila level activities.
· Responsible for external and internal annual and quarterly audit.
· Maintain advance book, cash book, bank book and ledger. 
· Prepare monthly, quarterly and annual financial report and share it through e-mail.
· Prepare fund requisition.
· Prepare Bank Reconciliation Statement.

		

	(7)Duration
	
	:
	 1 January 2009 to 16 April 2011

	Post title
	
	:
	 Finance & Admin Assistant

	Project
	
	:
	Community Empowerment Project

	Employer
	
	:
	Trinamul Unnayan Sangstha.Khagrachari.

	Location
	
	:
	Khagrachari Sadar Upazila

	
	
	
	

	Major Responsibility 
	
	:
	· Responsible for overall finance and administrative matters of the organization.
· Prepare annual work plan, quarterly and monthly plan according to annual approved budget.
· Maintain Cash transactions and keep in records in place.
· Procure goods and other stationeries as per organizational procurement rule and regulation.
· Maintain advance, cash book, bank book and ledger book.
· Monitor and Audit at the field level financial matters.
· Organized external annual audit.
· Prepare monthly, quarterly and annual financial report and send it to donors through e-mail.
· Prepare Bank Reconciliation Statement.


 VI. Computer Skills:
MS-Words, MS-Excel, MS-Power Point, Internet browsing and e-mail communication.

VII. Languages:
· Mother tongue: Chakma
· Other tongue:
		Languages
	Speaking
	Writing
	Listening

	Bangla
	Fluent
	Excellent
	Excellent

	English
	Good
	Good
	Good







VIII. References:
  
	1. Professor Dr. Atiar Rahman
  Vice Chancellor and Prof.
Rangamati Science & Technology                                     University, Rangamati
      Cell no: 01711709084
E-mail: priyatar.chakma@undp.org

	2. Md Rejaul Karim Hawlder 
         Director (Finance Accounts and   Budget)
University Grants Commission
         Dhaka.
        Cell no:01815443015
        E-mail: director_accounts@ugc.gov.bd, mrkhbd@yahoo.com,


	
	



I certify that all information stated in this CV is true and complete to the best of my knowledge. I authorize the organization to verify the information provided in this curriculum vitae.


 Signature 
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